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Welcome to Bentleigh West Kindergarten, we wish to acknowledge the traditional custodians of the land 

where we learn, play and work, the Boonwurrung people of the Kulin Nation. We pay respect to all 

Aboriginal and Torres Strait Islander people and their Elders, past present and emerging. We recognise they 

are the first people of Australia. Bentleigh West Kindergarten is committed to incorporating indigenous 

culture in our programs and practices. We strive to continually learn more and work towards recondition 
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Children learn through play. Through play they have the opportunity to expand 

their world, to identify and solve problems that are relevant and meaningful, to 

draw on themes, experiences and roles that are social in origin, and much more. 

Our early childhood curriculum focuses on the social and cultural contexts of 

learning: processes of learning such as investigation, problem-solving, inquiry and 

critical thinking, relationships, values and social responsibility. 

We also believe that strong partnerships between educators, children, families and 

communities build positive relationships and enhanced understanding. The 

Kindergarten aims to promote a meaningful partnership between educators and 

parents, not only through parental involvement in activities such as kinder duty and 

working bees, but also through collaboration within the curriculum. 

Collaboration with families – including exchanging information about the child’s 

experiences, interests, relationships, disposition and learning with the family; 

involving families in the process of documenting children’s learning journeys; and 

talking with families about their values and expectations for their child – is a 

fundamental part of our curriculum. 

If you have any questions about the Kindergarten, our curriculum or your child’s 

progress and development please do not hesitate to ask your child’s educational 

leaders. 

We look forward to a wonderful, exciting year together at Bentleigh West 

Kindergarten.
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1. QUICK REFERENCE 

Kindergarten staff overview  

Director: Nichole Jenkins 

Educational Leader: Michelle Clarke  

 
Four Year Old Program 

Purple Group Teacher: Nichole Jenkins 

Yellow Group Teacher: Michelle Clarke 

Educators: Ann Arundell 

Anne Jedd  
 

Three Year Old Program 

Green Group Teacher: Sophia Nardone 

Educator: To be confirmed  

 

 
Extended Care Program 

Blue Group Activity Leader: Rachel Mercer 

Educator: To be confirmed  

 
Session times 
Four Year Old Program 

Yellow Group 

Tuesday 8.30am – 4.00pm 

Wednesday 1.30pm – 4.30pm 

Friday 8.30am – 1.00pm 

 

Purple Group 

Monday 2.00pm – 5.00pm 

Wednesday 8.30am – 1.00pm 

Thursday 8.30am – 4.00pm 

Three Year Old Program Green Group 

Monday 8.30am – 1.30pm 

Extra Care Session Blue Group 

Friday 1.00pm – 5.00pm 
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Meet our Teachers and Educators  
 

Nichole Jenkins 

My name is Nichole and I am the Purple Group Teacher 

and the Director here at Bentleigh West Kindergarten. I 

studied my Bachelor of Early Childhood Education at 

Charles Sturt University. I have worked many years in 

private and not-for-profit kindergartens before finding my 

home here at Bentleigh West Kindergarten. In my spare 

time I enjoy keeping fit at the gym, shopping, nail art, 

going to the movies, cooking up a storm, travelling and 

spending time with my family and friends. 
 

 
 

Sophia Nardone 

My name is Sophia and I am the Green Group 

teacher here at Bentleigh West Kindergarten.   I 

studied a Bachelor of Early Childhood Education at 

Melbourne University. In my spare time, I enjoy keeping fit, 

relaxing by the beach, retail therapy, real estate, travel 

and wining and dining with friends. 

 

 

 
 

 

Michelle Clarke 

Hi. My name is Michelle and I am the Yellow Group 

Teacher at Bentleigh West Kindergarten. I studied a 

Graduate Diploma in Education at RMIT. I also have a 

Bachelor in Visual Art and Design from ACU and am a 

disability support worker. In my spare time, I enjoy making 

art, tending to my plants, swimming, reading, taking the 

dog to the park and seeing family and friends. 
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Ann Arundell 

My name is Ann and I am a 4 year old co-educator. I’m 

one of the ‘grannies’ of the group having already seen 

my three children through Bentleigh West Kindergarten. 

I’m here Monday, Wednesday and Friday. In my spare 

time I head for the gym, the beach for a walk, the golf 

course or a comfy chair with a good book. I really enjoy 

spending time with all my grandchildren on my days off.  
 

 

 
Anne Jedd  

Hi, my name is Anne and I've lived in this area all my 

life. 

I have 3 children Kelly, Luke and Beau. They are all 

grown up now. I enjoy music, dance, storytelling and I 

have worked in kindergartens all my career. I enjoy 

setting up dramatic play areas. I love animals and 

enjoy walking. I enjoy taking my dogs to the park and I 

like to keep active, so I joined a Zumba class. I am the 

educator for both the Yellow Group (Tuesday) and 

Purple Groups (Thursday). 

 

 
Rachel Mercer 

Hi there! My name is Rachel. I'm the Extra Care Teacher 

at Bentleigh West Kindergarten. I have a Graduate 

Diploma in Early Childhood Education, obtained from 

Victoria University. I love this work, engaging children in 

enjoyable literacy and numeracy games, providing them 

with a positive start to their education. 

I love seeing children being busy, engaged, 

making friends and being creative. I want them to feel 

safe and cared for every day. 
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Our Philosophy  
 

We believe: 

Children learn at their own rate, in their own time: 

• We provide a range of experiences that support each child to explore and 

investigate the learning environment in ways that reflect their stage of 

maturity, their culture and family environment. 

 

Open ended, creative and imaginative experiences are the basis for how materials 

are presented to children. 

 

 
In providing experiences that are open, creative and imaginative: 

• This enables children to experiment, refine and develop skills through open 

experiences; 

• Uninterrupted periods of time enable children to immerse themselves in 

discovering, creating, problem solving and interacting with their peers. 

 

 
That promoting sustainable and environmentally friendly practices are an integral 

part of our centre community: 

• Bentleigh West Kindergarten has a commitment to caring about the 

environment and these practices are embedded into everyday experiences 

with the children. 

 

In building authentic relationships between educators, children, families and 

community: 

• Educators use a range of communication skills to develop strong links 

between educators and the center community; 

• All educators acknowledge the importance of gaining and sharing 

information between the service and it’s families. This is vital to promoting a 

family centered practice and 

• All educators acknowledge the valuable input that parents and carers bring 

to the program through special skills, knowledge and assistance. 
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In nurturing a culturally diverse community: 

• Bentleigh West Kindergarten reflects beliefs and associated practices that 

actively promote respect for and acceptance of a range of abilities, 

equality of gender, race, language and culture. 

 

The importance of working together and alongside each other: 

 

• Bentleigh West Kindergarten recognises that children require time to work 

and play alongside each other as well as time to work independently. 

 

In teaching and learning through play: 

• Bentleigh West Kindergarten provides a play-based curriculum through a 

range of indoor and outdoor learning experiences; 

• Educators plan for individual children’s interests and culture based upon the 

acquisition of skills, social interactions, language development, thinking and 

problem solving, motor control, literacy and numeracy, dramatic play, 

sensory experiences, construction and reading. 

 

In active play in an outdoor environment: 

 

• At Bentleigh West Kindergarten educators plan outdoor programs both for 

the three and four year old groups to ensure lots of opportunity for outdoor 

and active play, even during the colder months of the year; 

• We recognise the importance of active play and how active play allows 

children to reach their full potential; 

• We challenge children to take risks as they grow and mature, through a 

range of outdoor experiences and by exploring the elements and the 

natural aspect of the outdoors and 

• Educators encourage children to challenge themselves (take risks) within 

their own limitations. 

 

We believe in the importance of sustainability: 

• Bentleigh West Kindergarten recognises the significance of educating 

children and families on sustainable practices 

• We are committed to reducing our environmental footprint 
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National Quality Framework  

The National Quality Framework aims to raise quality and drive continuous 

improvement and consistency in education and care services through: 

• a national legislative framework 

• a National Quality Standard 

• a national quality rating and assessment process 

• a new national body called the Australian Children’s Education and Care 

Quality Authority. 
 

The National Quality Framework came into effect on 1 January 2012 with key 

requirements to be phased in over time. Requirements such as qualifications, 

educator-to-child ratios and other key staffing arrangements will be phased in 

between 2012 and 2020. 

 

National legislative framework 

The national legislative framework is established through an applied laws system 

and consists of: 

 

• the Education and Care Services National Law; and 

• the Education and Care Services National Regulations. 
 

It creates a jointly governed uniform national approach to the regulation and 

quality assessment of education and care services and replaces previous separate 

licensing and quality assurance processes. For many services this integrated 

approach means less ‘red tape’. 

 

A Regulatory Authority in each State and Territory is primarily responsible for 

administering the National Quality Framework, including approving, monitoring 

and quality assessing services. It is the first point of contact for the Kindergarten. 

 

A national body (the Australian Children’s Education and Care Quality Authority) 

oversees the National Quality Framework to ensure the consistent and effective 

implementation of the system. 
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National Quality Standard 

The National Quality Standard sets a national benchmark for the quality of 

education and care services. The National Quality Standard is divided into seven 

Quality Areas: 

 

1: Educational program and practice 

2: Children’s health and safety 

3: Physical environment 

4: Staffing arrangements 

5: Relationships with children 

6: Collaborative partnerships with families and communities 

7: Governance and leadership 
 

The National Quality Standard aims to promote: 

 
• The safety, health and wellbeing of children 

• A focus on achieving outcomes for children through high-quality educational 

programs 

• Families’ understanding of what an exceeding quality service looks like. 
 

National quality rating and assessment process 

Approved services are assessed and rated against each of the seven Quality Areas 

of the National Quality Standard and the National Regulations. They are also given 

an overall rating. The rating and assessment process aims to drive continuous 

quality improvement at services and provide families with better information for 

making choices about their children’s education and care. 

 

Bentleigh West Kindergarten is proud to have been rated Exceeding in all seven 

Quality Areas of the National Quality Standard. 
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Policies  

All kindergartens are required to have detailed policies covering administrative, 

health, and safety issues. For reasons of brevity, this Handbook provides only an 

overview of the Kindergarten’s policies. Our comprehensive policies are available 

for viewing in the Kindergarten’s foyer. Copies can also be obtained from the 

Committee’s Secretary, on the Kindergarten’s website or in the Bentleigh West 

Kinder policy folder which is located in the foyer. 

 

 

 

The Kindergarten’s policies cover: 
 

• Acceptance and Refusal 

of Authorisations 

• Administration of First Aid 

• Administration of Medication 

• Anaphylaxis 

• Asthma 

• Curriculum Development 

• Child Safe Environment 

• Dealing with Infectious Diseases 

• Dealing with Medical Conditions 

• Delivery and Collection 

of Children 

• Diabetes 

• Emergency and Evacuation 

• Epilepsy 

• Excursions & Service Events 

• Interactions with Children 

• Inclusion and Equality 

• Fees 

• Governance and Management of 

the Service 

• Occupational Health 

and Safety 

• Environmental Sustainability 

• Code of Conduct 

• Food Safety Policy 

• Hygiene 

• Incident, Injury, Trauma and Illness 

• Nutrition and Active Play 

• Relaxation and Sleep 

• Social Media 

• Sun Protection 

• Supervision of Children 

• Water Safety 

• Participation of Volunteers 

and Students 

• Staffing 

• 3 YO Enrolment and Orientation 

• 4 YO Enrolment and Orientation 

• Complaints and Grievances 

• Information Technology 
• Privacy and Confidentiality 
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Fees  

The following is a summary of 2021 fees. For more details, please consult the Fee 

Schedule and Fee Policy Summary sent with your enrolment pack, and the 

Kindergarten’s Fees Policy. 

All families who are eligible for the Kindergarten Fee Subsidy will be required to pay the working 

bee/maintenance levy $100 for each child attending the kinder. All families with triplets must pay 

the full working bee/maintenance levy $100 and incursion/excursion levy $50 for each child 

attending. Extra care (Friday afternoons, open to 3 and 4 year olds) is $350 per term. 

 

FOUR YEAR OLD KINDERGARTEN  

 

 
 

*All 4 Year Old Kindergarten families who attend a working bee, will be refunded 

$100 by the end of Term 4, upon request. Families may wish to donate this amount 

back to the kindergarten at your discretion. 
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THREE YEAR OLD KINDERGARTEN  
 

 

 
* All 3 Year Old Kindergarten families who attend a working bee will be refunded 

$100 by the end of Term 4, upon request. Families may wish to donate this amount 

back to the kindergarten at your discretion. 
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EXTENDED CARE – BLUE GROUP (4 HOURS PER WEEK) 

This session will run from 1.00pm-5.00pm on Fridays during term and is open to all our 

2022 enrolled community. The Extended Care program will be fully supervised by 

two suitably qualified educators and is limited to 22 children 
 

 

 

**Please note that the Extended Care program is an additional cost to the 

Kindergarten fees and is not covered by Fee Subsidies or Government Funding. 
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Payment of accounts  

Fee invoices, including payment instructions, will be issued each term. Please 

ensure that you pay promptly. If you are experiencing financial hardship, please 

contact the Kindergarten’s Fee Collection Officer to discuss a special payment 

plan. All enquiries will be treated confidentially. 

 

 
Fee subsidy for low-income families  

A parent/guardian or child who holds a current Commonwealth Health Care 

Card/Pensioner Concession Card/Visa 785/786 is eligible for a reduction in fees per 

term, for both the three and four year old programs (not applicable for extra 

care). The Commonwealth Health Care Card/Pensioner Concession Card/Visa 

785/786 must be sighted by the Director prior to the start of term. 

 

Please contact the Fee Collection Officer for further information on fee subsidies for 

low income families. 

 

Note: If you pay your fees for the full year and your Health Care Card/Pensioner 

Concession Card/Visa 785/786 is not applicable for terms 2, 3 or 4, an invoice will 

be issued for the subsidy for which you were not eligible. 
 
 

http://www.bentleighwestkinder.org.au/


Bentleigh West Kindergarten Family Handbook 2022 
www.bentleighwestkinder.org.au | 17 

 

2. GENERAL INFORMATION 

Settling in  

Our Kindergarten programs accommodate children who may be experiencing 

their first time away from home, as well as those already familiar with Bentleigh West 

Kindergarten (through the three year old program or visits with older siblings). As 

such, the orientation sessions at the beginning of Term 1 are designed to introduce 

the children to kinder and their peers at a gradual pace. 

The major aim within the first few weeks is to provide the children with a warm, 

secure and supportive environment outside the home. Children will gradually be 

introduced to new equipment, experiences, routines and friends. Children react 

to kindergarten in different ways. It is natural for your child to feel uneasy about 

Mum or Dad leaving and about being in such a large group of children. 

Parents/guardians are welcome to stay with their child if necessary. The 

teaching staff will assist you and will recommend that you stay longer if it will 

benefit your child. When it is time to say goodbye, please do so promptly, telling 

your child that you will be back to collect them soon. Never slip away without 

saying goodbye. 

If children are still unsettled and uneasy with the kinder atmosphere after the 

orientation period, it may be necessary to continue the gradual settling-in process 

on an individual basis. 

Once the group has settled into the routine of kindergarten life, we will move to a 

procedure of having parents/carers say their goodbyes in the foyer and not 

accompanying their children into the main kinder room. This is to allow the session 

to get underway immediately and without distractions and to assist the children in 

becoming accustomed to a routine of starting their sessions immediately upon 

arrival. 

Arrivals and departures 

A sign-in book will be placed at the table entrance before each session. This 

book has areas for you to sign your name when you deliver and pick up your 

child, and the time you did this. The book must be signed before and after each 

session. Please note the exact time you collected your children. This is to ensure 

accurate record keeping of children and adults on the premises as required by 

the Department of Education (DET). 

Please do not sign your child out while you are waiting for your child to leave. Only 

do so after your child is in your care. 
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In the 4 Year Old Program, the first 20 minutes are set aside for dropping off and 

children. After 20 minutes the formal part of the session begins with a welcome 

circle, visual timetable and a group time. Please make sure your child arrives 

during this time so as not to disrupt the other children or miss out been welcomed 

each session.  

At the start of Term 2 in the 4 year old program we ask families to use the ‘kiss and 

go’ method for dropping their children off. This is where families give their child a 

kiss at the door and the child independently walks into kinder carrying their own 

bag, hangs it up and unpacks their own belongings before joining their friends on 

the mat to do a busy bag. We believe this supports children to build independence 

and assists in providing a calm environment for children to enter, thereby reducing 

separation stress. 

Only persons authorised by parents/guardians are able to collect your child. These 

are the people you have listed on your child’s enrolment from (via Operoo). If an 

unauthorised person (i.e. not listed on your child’s enrolment form) is picking up 

your child on any occasion, then this must be noted in writing and signed by the 

child’s parents/guardians. Ask staff for a ‘one-off child pick up authorisation’ slip to 

fill out on these occasions. You can also add the person to child’s enrolment from 

(via Operoo). 

In an emergency only, a change of pick-up arrangements may be made by 

telephoning the centre. We must be notified as to whom you have authorised to 

collect your child and two staff members will need to hear this conversation. We 

will fill out the ‘one-off child pick up authorisation’ slip on your behalf and you will 

need to sign it on your next visit to the kinder. This is only for emergency situations. If 

you know in advance that someone not listed on your child’s enrolment form is 

picking up on your behalf, you can fill out a once-off authorisation consent form 

(which is located in the foyer). 

If you regularly share the delivery and picking up of children with a neighbour or 

family friend, you can register them as an authorised person to pick up your child 

by adding them to your child’s enrolment form (via Operoo). This can be done at 

any time. You  may also remove people you no longer wish to collect your child. 

Ask a staff member how to do this. 

In the event that you are unavoidably late for pick up, please be sure to phone the 

Kindergarten to inform staff of your expected arrival time. A late fee is payable for 

pick up more than 10 minutes after the session end time. Please see our Fee Policy 

on our website for full details.  
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Should a child remain at the Kindergarten for some time after a session, 

emergency contacts will be called. Details of the emergency collection procedure 

can be found in the Kindergarten’s Delivery and Collection of Children Policy 

(available on our website). 

Should you require a chat with your child’s teacher please make an appointment 

outside the arrival and departure times. During drop off and collection times, staff have 

limited time to chat due to supervising children.  

 

 

Orientation  

When making the transition from home to Kindergarten it is essential to provide 

children with a positive experience. At Bentleigh West Kindergarten our first 

introduction is to write the children a letter from the staff which they will receive this 

next year, just before they start. Allowing children to see their teachers will help 

support the child to feel comfortable and assist in creating a sense of belonging. It 

also supports them to feel safe, confident and familiar before they begin! 

At the start of Term 1 there is an orientation process for all groups before the full 

program commences. Please read your child’s orientation timetable in Operoo.  

The Three Year Old Orientation Program 

The Three Year Old Group’s orientation process starts with children being split into 

small groups for the first two sessions. A parent/guardian is required to come to the 

first session. Families are then able to make their own judgment as to whether or not 

their child needs the parent/guardian to stay for further sessions, as we believe the 

families know their children best. Staff will discuss and give advice if required. The 

third session is a full group session and we encourage you to collect your child at 

11am however, staff will be onsite for the full session if this don’t suit your family. We 

strongly believe, this process allows children more time to get to know the kinder 

environment, their teachers and peers. We believe this progress supports your child 

best. If you are going to leave your child for the full session, please let staff and the 

child know. For many children in our three year old program this is the first time they 

are cared for by a non-family member. It also allows the teachers time to get to 

know each child. Creating bonds with children is very important for supporting a 

smooth transition and a sense of belonging to the kinder. More information will be 

given to families closer to the orientation process starting. 
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The Four Year Old Orientation Program 

The Four Year Old Groups’ orientation programs begin with an orientation session, 

with the children attending the kinder in small groups with a parent or family 

member. This allows the children to get to know their teachers, the kinder 

environment and meet some of their peers. It also provides an opportunity for 

parents/guardians to meet one another. This session is followed by a second 

orientation where families are welcome to leave their child on their own for the first 

time. The full program commences after this. On the first full day Tuesday (Yellow 

Group) and Thursday (Purple Group) we strongly encourage collection are picked 

up early around 2pm- as the first full session can feel overwhelming for children 

and often the day is hot and they become fatigued. If you are not collecting your 

child at this time please let us and your know. More information will be given to 

families closer to the orientation process starting. 

Families are encouraged to access the entire program, as they feel their child is 

ready. We are happy to develop individual orientation programs for children as 

required if children need more time to get to know us and the kinder. If you feel 

your child needs more time to adjust to the kinder please don’t hesitate to 

discuss this with your child’s teacher. We believe that parents/ guardians and 

families know their children best, so we feel that they are best equipped to assist 

their child’s orientation process accordingly. 

The Four Year Old Program includes one long day for each group. Some children 

during Term 1 may find that a seven and a half  hour day is too long; therefore, 

families are encouraged to collect them early and slowly increase the session 

length for their child. This is often needed for many children. Our only request is that 

children start the day together to give a sense of community. If your child is 

struggling with the long days their teacher may call to have a chat to you about 

the best way of meeting your child’s needs. 
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What to wear                                                                                                           

Although we do our best to protect children’s clothing by providing smocks for 

messy activities, it is best if children wear clothes that can be easily washed. 

Children should wear: 

• Clothes they can manage themselves, e.g. trousers that can be pulled down 

easily (no belts, braces or bodysuits) 

• Sensible, firm fitting, strong shoes for climbing. Crocs, thongs and open toe 

sandals are not suitable footwear for climbing 

• Warm jacket, gloves, scarf, beanie for cold weather – we have undercover 

areas for outdoor play in all weather 

• Sun hat (see Sun Protection Policy for further details) 

• Tops which provide sun protection – no spaghetti straps, tanks or clothing where 

shoulders are visible. 

 
Your child will receive a Bentleigh West Kinder legionnaires style hat in their 

welcome pack. Please put your child’s name in this hat - with 66 children having 

the same hat, it may get lost. Bentleigh West Kindergarten logo t-shirts and 

windcheaters are available for purchase at the Kindergarten. 

What to bring to every session  

• A named kinder bag (please ensure this is large enough for all the child’s belongings)  

• A complete set of spare, named clothes (sometimes children can get dirty or 

wet during sensory learning experiences) 

• A named hat (legionnaire style with the neck area covered is best – we will give your 

child a special kinder hat on their first day or you can supply your own) 

• Named brain food/lunch and drink bottle (water only) 

• Rainy weather gear and jacket when appropriate (named). 

 

 

 

 

 

Every effort is made to return lost property items. Please assist us by clearly labelling 

all your child’s belongings. It is not the teachers’ responsibility to look after your 

child’s belongings. Named belongings are more likely to be found when lost. 
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Sun protection  

Whenever weather permits, children will spend at least part of their session outside. 

Bentleigh West Kindergarten is a SunSmart Kinder. Children must wear a hat (with 

substantial cover for the head and neck) when playing outdoors when the UV is 

above 3. As a guide this is from 1 September until 30 April, but children may require 

sun protection outside these dates if UV is higher. More information will be given to 

families during the year. Children who do not have a hat will be required to play in 

our undercover area as we have a strict ‘no hat, no outdoor play’ policy. We do 

not keep spare hats on site. Not being able to play outside with friends can be 

stressful and result in tears for some children. We suggest you have a hat that can 

be left at Kindergarten in your child's tub/bag to prevent children not being able to 

play outside. 

We provide an SPF 50+ sunscreen for the children. As part of the program we aim 

to educate children about sun protection. During your child’s session, when the UV 

is above 3, staff will help children to apply sunscreen 20 minutes before outside 

play. Staff will also help children to reapply sunscreen if/when required. If your child 

has sensitive skin and needs to use a particular type of sunscreen you will need to 

supply the kinder with the (clearly named) sunscreen. This will need to be kept at 

the kinder out of reach of children (not in the child’s bag or tub, for safety reasons). 
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If you would like to find out more about our Sun Protection Policy you can obtain a 

copy on the Kindergarten’s website or in the policy folder located in the 

Kindergarten foyer. 

Slip! Slop! Slap! Seek! Slide! 

From September, Victoria’s UV levels are on the rise, so it’s time to dust off the sun 

protection gear and Slip, Slop, Slap, Seek, Slide whenever you are outside. Check 

the SunSmart UV Alert for daily sun protection times – you can find it on the free 

SunSmart app, online (sunsmart.com.au), in the weather section of newspapers, or 

as a free website widget. If you can’t check the UV Alert each day, make sure you 

use sun protection every day from September to the end of April in Victoria. Don’t 

just wait for hot, sunny days. 

 

Remember these 5 SunSmart steps during the sun protection times, even if it’s cool 

or cloudy 

 

1. Slip on covering clothing. If you can see skin, UV can 

reach it. Is your child’s skin covered with cool clothing 

today? 

2. Slop on SPF 30 or higher broad spectrum sunscreen. 

Apply sunscreen before going outdoors and reapply 

every two-three hours. One application is not enough. 

Has your child had sunscreen applied and reapplied 

today? 

3. Slap on a sun protective hat. The best hat shades the head, face, eyes, ears and 

neck. Does your child’s hat protect all of these areas? 

4. Seek shade. Shady spaces help block some of the sun’s UV but not all so you still 

need to wear hats, clothing and sunscreen even in the shade. Does your child 

have shady places to play? 

5. Slide on sunglasses labelled AS 1067. If practical, help protect your child’s eyes 

with sunglasses. Are your child’s eyes safe in the sun? 
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Home toys  

Generally we request that children do to not bring toys from home to Kindergarten, 

for a number of reasons: 

• The excitement of a toy may distract children from taking part in the activities 

provided 

• Pressure may be placed on children (and families) to compete with the quality 

and quantity of other children’s toys 

• A treasured toy may be lost or damaged 

• Show and tell/secret in a bag is offered as part of the program and more details 

will be given later in the year when this part of the program begins (4 Year Old 

only). 

 

Brain Food and Lunch Time  

Children are required to bring their own morning snack/brain food and lunch from 

home. Please send your child with their own clearly named brain food/lunch box 

containing healthy food and a drink bottle of water. 

The first eating opportunity of each session is called brain food. At this time children 

are encouraged to eat fruit and vegetables. 

Please label your child’s brain food/lunch box and drink bottle and make sure your 

child is able to identify their own easily. We strongly advocate a ‘Nude Food’ policy 

– that is, sending food in reusable packaging such as lunch boxes, so that only 

organic waste is produced. This is another opportunity we can use to promote 

environmental issues including feeding the worms for compost in the garden. 

Often, we are caring for children with anaphylaxis, which is why we have a strict 

Anaphylaxis Policy. All foods brought into the kinder must follow this policy. The 

foods allowed to be brought into the kinder will depend on individual children’s 

anaphylaxis needs and may change each year. Before your child commences, 

you will be sent information about which foods cannot be brought into the kinder to 

comply with our anaphylaxis policy and keep all children safe. 

If you do accidently pack something that does not meet our Nutrition or 

Anaphylaxis Policies, we will ask the child not to eat the item and place it back in 

the child’s lunch box with a note to let you know why the item was not suitable. We 

may also call you if we feel that your child might need a replacement food item. 

For the families with children who have anaphylaxis, we will put a note in your 

child’s lunch box to let you know when a child has accidently brought in your 

child’s anaphylaxis trigger so that you can monitor them for 24 hours. 
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For brain food we recommend fresh, dried or steamed fruit and/or vegetables. We 

will encourage children to eat these foods first. 

On your child’s long day (Four Year Old Program), you may also like to include an 

afternoon snack. Children often enjoy dairy products, fruit, vegetables, popcorn or 

rice crackers at this time. 

For lunch children often enjoy a sandwich, wrap or bread roll with their favourite 

fillings, (keeping in mind the Anaphylaxis Policy), along with an additional piece of 

fruit/vegetable sticks or cheese/yoghurt. 

 

 

Please do not send too much food! This creates wastage and some children 

become anxious if they cannot finish everything in their brain food/lunch box. 

At snack times we encourage children to eat fruit. At lunch we encourage children 

to eat their sandwich first. We also encourage children to drink water from their 

drink bottle after eating and throughout the day, especially in hot weather. Staff 

will refill your child’s water bottle if it runs out. 

For further information, please refer to the Nutrition Policy and Anaphylaxis Policy. 

You can obtain a copy on the Kindergarten’s website or in the policy folder located 

in the Kindergarten’s foyer. 
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Birthdays  

We love to celebrate birthdays at kinder by singing ‘happy birthday’ and blowing 

out the candles on a pretend cake. If you do not celebrate birthdays, please 

discuss with staff. 

Should you be celebrating a birthday with a party (outside kinder hours) please 

bring your invitations if you intend to ask the entire group your child attends with i.e. 

Purple, Green, Blue or Yellow Group. If this is not the case, invitations should be 

texted via mobile or emailed to the guests after program hours to avoid 

disappointment and upset to the  children who may not be asked to attend. 

At the beginning of the year you will be provided with a contact list noting family 

details including email addresses and telephone numbers (with parental consent). 

If you wish to share a treat to celebrate your child’s birthday, you must meet our 

anaphylaxis requirements. We recommend you discuss what you would like to 

bring with your child’s teacher at least 48 hours in advance to prevent 

disappointment. You are welcome to come 15 minutes before the session finishes 

should you wish to give out a non-food gift to each child and join in when we sing 

‘Happy Birthday’. We recommend non-food items such as stickers, balloons, 

bubbles, bouncy balls or a small toy, rather than food treats. Cakes and other 

baked goods cannot be brought in to celebrate birthdays during the Kindergarten 

session – consistent with both our Food Safety Policy and Anaphylaxis Policy. 
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3. CURRICULUM 

 
The term ‘curriculum’ is used to describe the sum total of the experiences, activities 

and events, whether direct or indirect, which occur within an environment 

designed to foster children’s learning and development. 

At Bentleigh West Kindergarten we view children as competent learners. The 

Kindergarten’s curriculum is based on a philosophy of teaching in a manner that is 

creative and stimulating, with a focus on learning from the child’s perspective. 

Close observation of each child allows our staff to identify interests and strengths, 

which will then be incorporated into the curriculum. 

The program is influenced by the emergent curriculum, and the ‘Walker Learning 

Approach’ which values children’s ideas, makes learning more visible, celebrates 

children’s competencies and challenges their thinking. Our curriculum is designed 

to allow children to make choices, scaffolding their learning and development. It 

uses a range of different intentional teaching areas to conduct learning. 

Play based learning  

Children today are immersed in technology and popular culture and have 

increasing expectations placed on them regarding academic achievement. This 

places greater pressure on care and education environments to provide programs 

that focus on and maintain academic pursuits. However, the importance of play 

as a vehicle for learning cannot be underestimated. Early childhood education has 

a long history of valuing play and this understanding is becoming more prevalent in 

primary education. It is also emphasised in the new national and Victorian 

frameworks for early years education and is being revitalised across many 

children’s services. Promoting play based learning requires adults to rethink their 

notions of play and develop programs that integrate play and learning into the 

curriculum. 

‘Research shows that children are playing-learning individuals. In an open and 

tolerant atmosphere, where children are free to make their own choices, both play 

and learning dimensions will be present. Children do not separate play and 

learning unless they are influenced by adults’ (Kathy Walker) 
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What is play based learning? 

Play based learning draws from children’s natural desire to engage in experiences 

based on their interests, strengths and developing skills. When children initiate play, 

they are more motivated to learn and develop positive dispositions towards 

learning. The educator’s role in supporting play based learning is vital. Belonging 

Being and Becoming; The Early Years Learning Framework for Australia, outlines the 

many roles educators take in play and the range of strategies they use to support 

learning. 

These include: 

• Engaging in sustained shared conversations within play experience to extend 

children’s thinking 

• Providing a balance between child led, child initiated and educator 

supported learning 

• Creating learning environments to support learning 

• Interacting with babies and children within play to build attachment 

• Supporting the inclusion of all children in play 

• Recognising spontaneous teachable moments as they occur and using 

intentional teaching strategies such as demonstrating, and engaging in 

shared thinking and problem solving 

A play based program; 

• Incorporates children’s ideas and interests into planned experiences and 

routines 

• Utilises children’s ideas and interests to extend and create new experiences 

• Utilises indoor and outdoor areas to facilitate play and learning 

• Offers a variety of play spaces, e.g. art, dramatic play, sensory, construction 

• Offers a range of open-ended experiences and materials 

• Enables children to self select materials and play independently 

• Enables children to transform play spaces 

• Allows children to play for extended periods of time without interruption 

• Allows children to extend their play and projects for extended periods 

• Allows children to work alone or with others 

• Caters for different abilities and learning styles 

• Connects experiences to children’s lives 

• Links children’s investigations to key learning areas or outcomes 

• Offers flexible routines that have minimal disruption to children’s play 
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Benefits of play based learning 

‘Play provides the most natural and meaningful process by which children can 

construct knowledge and understandings, practice skills, immerse 

themselves naturally in a broad range of literacy and numeracy and engage in 

productive, intrinsically motivating learning environments.' (Kathy Walker). 

A play based program has many benefits for children as it facilitates the 

development of skills, dispositions and knowledge. An effective play based 

program can assist children to develop lifelong learning skills that will stay with them 

beyond the early learning environment. 

Engaging in play based learning enables children to use and develop thinking skills 

such as problem solving, reasoning and lateral thinking. It offers opportunities to 

interact with others, develop communication strategies and work in collaboration 

with peers and adults. It can foster literacy, numeracy and the development of 

scientific concepts. As children are empowered to make decisions and initiate 

play, they become confident and motivated learners. This in turn fosters 

responsibility and self regulation. Play also provides children with many 

opportunities to resolve conflict, challenge unfair play and embrace diversity. 

What does play based learning look like in practice? 

The aim of the play based program is ‘to promote a sense of wonder, exploration, 

investigation and interest in a rich range of materials, resources and opportunities in 

which the child can engage.' (Kathy Walker) 

The child is viewed as being instrumental to the way in which materials and 

equipment are selected and organised within the environment. Such environments 

are often described as child focused as children are constantly engaged in 

meaningful learning experiences. While children’s interests form the basis of the 

program, the environment needs to be carefully planned and presented in ways 

that are inviting to young children. 

All experiences are based on supporting a balance of child and adult initiated 

ideas and investigations, and utilise the indoor and outdoor areas equally. Specific 

play spaces or areas may be arranged within the environment to engage children 

in different areas of learning such as art, literacy and construction. Within each 

area children should be offered a range of open-ended and loose materials that 

can be used across different abilities and diverse interests. While this is particularly 

important for mixed age grouping within a single group, it also enables children to 

explore their interests using their individual strengths and skills as these aspects can 

differ greatly between children. 
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A play based program actively supports and includes all children. A key element of 

the play based program is the opportunity for children to pursue their interests for 

extended periods of time. Many programs for children rely heavily on themes, pre- 

planned activities and constant change. Regardless of how often children attend 

the program, it is vital for play spaces and experiences to be offered over 

extended periods. This enables children to fully explore materials and master new 

skills through repeated practice. When guided by children, the educator will soon 

become aware when experiences and materials need to be changed, extended 

or removed from the program. 

It is also important to consider aspects such as storage and how children’s play 

and learning will be displayed and shared with families. As children become 

increasingly competent, it is essential to offer more opportunities for self selection 

and independent play. Children should be free to move equipment and select 

materials from open shelving and storage areas. These opportunities empower 

children to construct their own learning and scaffold the learning of others. An 

effective program also supports self regulation and encourages children to 

become more responsible for their own play and learning. 

The role of the adult in play based learning 

A play based program does not limit or reduce the role of the adult in children’s 

play. Although children are less likely to want adult intervention in their play as they 

become older, an interested adult can still play a critical role in enhancing 

children’s play and learning. Effective play based learning requires adults to have 

a strong image of the child and view them as capable, competent co- 

constructors of the learning environment. The adult develops positive relationships 

with children and families and uses their observations of children, information from 

families and colleagues, and meaningful interactions with children to determine 

the curriculum. As this knowledge changes, the program is also adapted to mirror 

children’s changing interests and skills. 

 
The role of the adult in the play based program is to; 

• Interact with and observe children to gain insights into their interests, skills and 

knowledge 

• Be responsive to children’s cues and the way they use the environment and 

materials 

• Seek information from families and colleagues to better understand children 

and plan for their learning 

• Create inviting play areas with open-ended materials 
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• Create an unhurried environment where children have time to explore and 

extend their investigations 

• Seek out resources and information that will extend children’s interests and 

learning 

• Provide modelling and instruction when required 

• Offer suggestions and encourage children to learn from each other 

• Modify play areas as children’s interests change 

• Be an active learner 
 

Attendance  

It is important for your child to attend regularly to get the maximum benefit from 

the Kindergarten program. If your child is absent for more than one session, please 

notify the teacher. You can do this by emailing your child’s teacher or calling the 

kinder directly. 

For the children’s safety, the front door is locked soon after the session start time. 

Please arrive punctually, as late arrivals disrupt the session and can cause 

embarrassment to your child. If you are late there is a doorbell you can ring and a 

staff member will come and let you in. Remember in the 4 Year Old Program, we 

set aside the first 20 minutes for ‘busy bags’ to allow everyone to arrive before 

starting group time. 

Program information  

We have recently reviewed our programming and documentation methods for 

both our Three Year Old and Four Year Old Programs. Our teachers will create a 

program for each group and this is displayed in the whole group learning journal 

and emailed to families. 

We recommend you read the group journal regularly so you can keep up to date 

with what is happening in the program. Our teachers also use the journal to record 

and display recent work and photographs to track what the children have been 

doing in their sessions. Once a week staff will email you one of the journal pages. 

This book is also used to keep families informed of program changes and provide 

details of upcoming events.  

Our staff prepare a whole group program plan which includes individual and 

group educational goals based upon the Victorian and National Early Years 

Frameworks. This is added to by observing and listening to children’s emerging 

needs and interests on a regular basis, family input and based on staff knowledge 

of children’s learning and development. Staff will email this to families as they are 

developed throughout the year.  
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Our timetable for the day/session is entirely flexible and can change daily 

depending on the weather, the time of year, or most importantly the dynamics of 

the group. Our decisions are made mutually as a team, with respect for the 

children‘s needs, with the focus being what is best for the group and individual 

children. We have the use of our beautiful outdoor environment encouraging 

exploration and play in small and large spaces. Children are always informed 

about changes to the timetable. 

Individual program plans & learning and memory books  

Our staff will work as a team to create a range of different assessment and 

observational tools to capture each child’s learning. As a team staff will also write 

goals and individual learning programs based on children’s development, family 

input and children’s interests. This information will be shared with families via email 

or hard copy if requested. When staff are sharing information about your child’s 

learning we strongly encourage you to provide feedback and will give you a 

feedback sheet to do this. 

Your child, (with support from staff), will be creating their own learning and memory 

book with samples of artwork and photographs that the child selects. Staff may 

also add some highlights from excursions/incursions and dress up days with support 

from your child. This will allow your child to document their time at kinder and aims 

to reflect your child’s perspective of their kinder experience. Families will also be 

encouraged to contribute to the learning and memory books. 

The learning and memory books are stored at Kindergarten to encourage access 

by children and their families. We encourage families to read their child’s learning 

and memory book and we have placed them in the book area for your 

convenience. Please, for privacy reasons, only read your child’s learning and 

memory book. At the end of the year families/children will be given their learning 

and memory book to keep. 

Family members and children are welcome to contribute samples or photographs, 

making comparisons between the child’s experiences and responses at home and 

at kinder. Parental input is strongly encouraged to assist our staff in understanding 

the child’s needs and to help us with the planning of activities and experiences at 

kinder. 

Children’s work  

Children’s drawings, paintings etc. are placed in their individual tubs/shelves for 

collection at the end of each session. From the start of the year, we encourage 

children to label and store their work independently. Please remind or assist your 
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child to clear these individual tubs/shelves at the end of each session. Towards the 

end of the year the children will be taking responsibility for this job themselves. 

At Kindergarten, children are at the stage of ‘experimentation’ and often their 

artwork will have little or no meaning for them. When discussing your child’s work 

with your child, please ask them to “tell me about your painting/drawing/collage 

etc” rather than ask the specific question “what is it?” Sometimes it really is a 

picture of nothing at all and for the child it was about the process. Later in the year 

you will notice children’s artwork having more meaning. The emphasis of art should 

be on the process of creating rather than the finished product. When giving 

feedback you can make statements like “I like how you have used lots of yellow 

paint” rather than saying “good job”, as it has more meaning for the child. 

Children do a lot of ‘work’ at Kindergarten that cannot be taken home e.g. 

puzzles, blocks, clay. The skills involved in these activities are very important for the 

children to master and pressure should not be placed on the children to produce 

work to bring home. 

Excursions and incursions  

Special activities are planned over the year and include incursions for the Three 

and Four Year Old Groups and excursions for the Four Year Old Groups only. 

Families will be informed of upcoming activities through the Kindergarten 

newsletters, signs on the door, diary dates and emails.  

Some excursions will require family assistance. For safety reasons, siblings cannot be 

brought on excursions. Permission forms will be distributed prior to each excursion 

and must be completed and returned by the date indicated. The costs of 

excursions and incursions are included in your child’s levies. 

Children attending excursions (4 Year Old Groups) are recommended to wear the 

Kindergarten’s uniform, or red clothing, so that all children can be easily identified. 

Uniforms can be purchased through the kinder. An order form is available on the 

Operoo system or paper copies can be collected in the foyer.  Please be mindful 

that sometimes we might need to order your child’s size and this takes a few 

weeks. We suggest you order early to avoid disappointment.   

Inclusion of all children  

The Kindergarten aims to identify and support children with additional needs, 

whether physical, emotional, intellectual, psychological or social. All children are 

assured of inclusion into the Kindergarten program, and where necessary the 

program is modified and appropriate access provided to the Kindergarten building 

and surrounds. 
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Opportunity is provided for collaboration between the family, staff, specialist 

agencies and professionals to assist with inclusion and planning to meet the 

individual needs of children. 

Respect, acceptance and understanding of all children and families is 

encouraged and promoted in the Kindergarten community. Children are 

encouraged to discuss, acknowledge, and explore the similarities and differences 

between themselves and others and to respect the differing needs and abilities of 

others. 

Our Outdoor Playground  

During the summer of 2015-16 Bentleigh West Kindergarten upgraded the outdoor 

space to include a sensory garden featuring a music wall, water wall and 

imagination area and our fabulous dry river creek bed, water pump, pergola and 

mud area. This was a collaboration between the kinder children’s ideas, our 

teachers’ dreams, the Committee’s motivation and the need to update a tired 

well-loved area. The project was supported by years of fundraising, an amazing 

grant from the state government and the knowhow and directive from Glen Eira 

Council and local landscapers. 

 
 

 
We feel privileged to provide this space for future generations of children and 

know it will be enjoyed for many years to come. In 2021 we updated the 

water pump to a tap system for even more enjoyment and learning 

opportunities. 
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BENEFITS OF OUTDOOR PLAY INCLUDING MUD PLAY, MESSY PLAY & CONTROLLED 

RISK TAKING 

What is adventurous play (sometimes called big 

body play)? 

When we provide opportunities for children to 

encounter potential hazards and/or create 

uncertainty and unpredictability as part of 

their play we allow children to practice skills 

and take acceptable risks in a safe 

environment such as a kinder. Good risks and 

hazards in a play environment are those that 

engage and challenge children, support their 

growth, learning and development. Here at 

Bentleigh West Kindergarten we recognise the 

importance of this type of play. 

We know and understand the research that 

tells us that play environments without risk 

encourage children to make their own risks 

and often this is when things can go wrong. 

Therefore, we aim to find the right balance 

between providing an environment where children can be adventurous and 

challenge themselves and providing an environment which also keeps them safe. 

Why is risk important? What do children learn? 

We know children learn from play. Therefore 

through play, children are able to learn about 

risks. When children’s play allows for some risk 

taking children learn how to problem solve, 

try things out, and use trial and error. They 

can learn how to manage risk safely, learn 

about fear and develop both physically and 

emotionally. If children are not allowed to 

explore and learn through playing and taking 

part in positive 

risk activities, they will not learn how to judge risks and manage them for themselves. 

These skills learnt through play and other activities can act as a powerful form of 

prevention in other situations where children are at risk, especially later in life. By 

providing the opportunities for children to manage their own risks in a controlled 

environment, they will learn vital life skills needed for adulthood, and gain the 

experience needed to face the unpredictable nature of the world. 
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The benefits of mud and messy play 
 

Mud play gives the opportunity for creativity and imagination. Mud is usually a child 

led activity, allowing the child to relax their body and self-soothe which is 

somewhat therapeutic, relaxing their mind as well. 
 

Mud play stimulates a necessary part of brain development. Children can listen to 

the natural sounds of the outdoors e.g. mud/water/slopping sounds, the sounds 

that rocks, pebbles and sticks can make, bird sounds and so on. Playing with, and 

exploring, dirt, pebbles, sticks, water, mud, and different textures also provides 

tactile stimulation, allowing children to learn through touch and use their different 

senses. It allows children to explore (seeing how materials mix, mash, pour, 

transform, squish and so on through different methods of play). 
 

Mud and messy play provides a good place to 

practise hand-eye coordination and help further 

develop the neural pathways responsible for these 

movements. While scooping, mixing, pouring, 

carrying pots full or mud, transferring materials and 

serving up mud, children are increasing their hand- 

eye coordination and through moving around the 

different weighted materials, balancing them and 

having steady control of them, they 

are strengthening all those important muscles that 

are still growing. 
 

Through messy play a child learns experimentation 

and observation. For example, the mud blocks the 

sink, the large pebbles don't fit through the funnel, 

dirt and water makes mud, mud settles at the 

bottom of the pot, bark chips float to the 

surface and so forth. All new learning experiences for the children to discover for 

themselves and apply new thinking and apply strategies to problem solve. 
 

Mud and messy play allows children to develop real skills using real life 

instruments, working with real resources (even though its done in a pretend way), 

leading to learning real consequences and learning through exploration. Whether 

they are role playing being a chef, making a mud pie or just enjoying splattering 

mud like an erupting volcano they are utilising natural materials. Mud play leads to 

creativity. After all Mud is an art medium. Through the freedom of open ended play 

a child's imagination develops as they role play, story tell, chat away in their own 

fantasy world, create things and make things, pretend real life scenarios and so on. 
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As with all forms of outdoor play, mud play enhances gross motor skills. As the child 

handles materials and work around the mud kitchen, carrying full shovels of mud or 

balancing full pots of water, lifting and pouring containers, stirring and scooping 

with utensils and physically moving around doing their thing they are being active 

and using important gross motor actions. 
 

Mud and messy play allows children to build self-care skills. Mud is a good 

opportunity to practise cooking skills and self care skills in the kitchen by pretending 

e.g. cooking with the handles facing away, holding the handle of the pot as they 

stir it, pretending to always turn off the stove or oven, not touching hot surfaces, 

packing away the dishes etc. This can also extend to after play tidying up 

by making sure they tidy and pack away, washing the things ready for next time, 

washing their hands and dressing if they need to get changed once the fun is over. 
 

 

Our Sustainable Kindergarten  

Bentleigh West Kindergarten's Sustainable Kinder project brings together the 

energies of our staff and families to help our children develop environmentally 

sound attitudes, habits, and knowledge, and to provide leadership in 

demonstrating sustainable management practices. 
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Curriculum 

Children learn about respect for the environment 

through experience — by playing in natural 

environments, seeing, touching and nurturing living 

things, and engaging in sustainable practices. 

Environmental sustainability is embedded in the 

curriculum. 

Our children: 

• grow herbs, vegetables and fruit using organic 

practices; 

• harvest and cook their own food while learning 

about healthy eating; 

• enjoy outdoor play in a natural environment 

amongst trees, shrubs, grasses, flowering plants, 

birds, insects, worms and other living creatures; 

 

• have access to a wide range of natural, non-directed play materials such as 

sand, pebbles, pine cones, flowers, leaves, drift wood, and shells; 

• enjoy high-quality, durable toys made from sustainable natural materials where 

possible; 

• participate in everyday activities that support water, energy and material 

conservation, such as recycling food scraps, turning off taps quickly after use, 

etc.; and 

• observe educators and parents/ guardians modelling positive sustainable practices. 

 

Waste minimisation & recycling 

The Kindergarten aims to minimise the consumption of materials and the amount of 

rubbish that goes into landfill. Activities to achieve this aim include: 

• vigorously promoting a 'Nude Food' policy (completely eliminating rubbish by 

bringing snacks in lunchboxes or other reusable containers); 

• encouraging children to reduce, reuse and recycle; 

• teaching children to distinguish between recyclable materials, compost and 

rubbish; 

• providing separate bins for sorting recycling, compost, green waste and rubbish; 

• maintaining a compost bin and/or worm farm; 

• reusing single-sided paper and reducing paper usage; 

• investing in durable toys and equipment made from sustainable materials 

where possible; and 

• setting targets for waste reduction and recognising good efforts to this end. 
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Water conservation 

Water use will be audited and reduced through the following activities: 

• teaching children to be aware of their water usage indoors and outdoors; 

• providing a set amount of water per session (e.g. one bucket) for sand and 

water play, and teaching the children to use this water mindfully; mulching 

gardens; 

• planting drought tolerant plants and native plants/grasses where possible; 

• watering the garden as little as is necessary; 

• fixing leaking taps and plumbing promptly; 

• installing water efficient taps and plumbing fixtures; 

• use of tank water for toilets; and 

• use of outdoor surfaces that do not require watering. 
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Energy conservation 

The use of fuels such as gas and electricity will be audited and plans made for a 

reduction in their use, including: 

• reducing use of heaters and air conditioners; 

• switching off lights and appliances when not in use; 

• doing things by hand rather than machine when possible; 

• making decisions based on fuel efficiency when purchasing appliances; and 

encouraging the children to develop habits which save energy. 

• In 2019 with support from Glen Eira Council solar panels were installed on the 

kinder roof to capture energy from the sun.  

 
Biodiversity 

Wherever possible, the Kindergarten will support the diversity of local plant and 

animal life by: 

• planting appropriately to encourage a variety of plant and animal life; 

• choosing indigenous (local) and Australian native plants; 

• reducing to an absolute minimum the use of inorganic chemicals for cleaning, 

weed and pest control, and fertilizer; and 

• using soft and porous materials for paths and weed control to allow 

reabsorption of ground water. 

 
How can families be part of our Sustainable Kinder? 

• Always send snacks in reusable containers, not cling film or commercial 

packaging. 

• Recycle boxes by sending them to kinder for collage and construction 

experiences (but please ensure they are from nut-free products). 

• Sign up for email newsletters and notices (these are no longer printed). 

• Nurture our kinder's outdoor environment by coming along to working bees. 

• Practice sustainable living at home. 

• Suggest ideas to make the kinder's practices even more sustainable. 

• Listen when your children tell you about their gardening, cooking, and 

conservation efforts—you might learn a thing or two! 

Be aware that some approaches to issues and methods of doing things at the 

kinder are influenced by our Sustainability Policy. 
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4. PARENT INVOLVEMENT 

Committee  

Our community-run Kindergarten is operated by a volunteer parent Committee. 

Each year parents/ guardians volunteer for the Committee of Management and 

carry out a range of tasks, including administration, publicity, fundraising, 

maintenance and organising social events. Without this contribution from parents/ 

guardians, there would be no  Kindergarten. 

Parents/ guardians are encouraged to join the Committee or to volunteer for 

specific projects during the year. General meetings are held once a month in the 

evening and are open to all parents/ guardians, not just those on the Committee. 

Meeting minutes will be stored in a binder in the foyer. The Annual General 

Meeting is held in conjunction with the Information Night in November. 

Feel free to contact our President at: 

president@bentleighwestkinder.org.au 

or via our website www.bentleighwestkinder.org.au 

 

Duty roster  

Families are encouraged to participate in the daily educational program, whether 

helping out with learning experiences or sharing a special interest or skill. So come 

on duty and join the fun at kinder! Children really enjoy it when their family 

members help out at kinder and do kinder duty. Kinder duty also gives families the 

opportunity to see the full program in action. A list of ways you can help us on duty 

is located in the kinder duty sign in folder. Staff may also ask you to do simple tasks 

from time to time. 

The duty rosters are located next to the sign-in book – please feel free to put your 

name down. We encourage families to sign up for two sessions per term if possible. 

If you are unable to do duty on the day you have specified please arrange to 

swap with another parent using your contact list. Children love having extended 

family participate in kinder duty, so feel free in invite grandparents, uncles, aunts 

etc. 

Please note that working with children checks are needed for family members (eg. 

grandparents, uncles, aunts) who are not the child’s parent/ guardians to 

participate in the program. Further information will be provided at the start of the 

year. 
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Laundry roster  

The Kindergarten does not have washing facilities. Therefore smocks, dress up, rest 

mats etc. are sent home to be washed once a week. At the end of your child’s 

session you may be asked to take home a bag of washing. Each family should 

have approximately two turns per year. Thank you in advance for helping with this. 

Garden and maintenance  

Please let us know if you have a trade or other skill and would be able to help us 

around the kinder. We would also love any interested parents/grandparents to 

come and tend our garden, so if you are happy to help out please speak to staff. 

Further details will be given to families if their help is required. 

We hold a working bee every term. The working bee/maintenance levy ($100 levy 

for the Three Year Old Group; $100 levy for the Four Year Old Groups) will be 

refunded upon request, by the end of Term 4, if a member of your family attends at 

least one working bee during the year. Alternatively, you may wish to donate the 

levy back to the kinder at your discretion. 

Dates of working bees will be provided in our monthly newsletter and on our notice 

board. Children are welcome to come along and help however responsibility for 

their supervision falls on the family member attending the working bee. 

Notices and newsletters  

Communication is essential for providing information between the Kindergarten 

and families. We use emails (including newsletters) as a primary means of sharing 

information. Please ensure your email details are correct and always up to date in 

our Operoo system as this is the email address we will use. Each group also has a 

What’sApp group however this is not run by the kinder but a volunteer parent 

therefore the staff do not have access). The What’sApp group main focus is social 

events.  

Drop off and pick up times can provide an opportunity to have a quick chat 

regarding your child. Please be mindful though that sometimes there is limited time 

to talk. On kinder duty there is more chance for discussion about your child’s 

progress. However, should you require a longer time to discuss anything with your 

child’s teacher, please feel free to make a time to meet with them. You can also 

email your child’s teacher, or call them, if you need to talk. If you have a concern, 

please share it immediately so it can be dealt with promptly to avoid causing you 

or your child any undue anxiety. 
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A Kindergarten newsletter and diary dates will be distributed regularly to all families. 

Please be sure to read it carefully as it is full of important information such as news, 

messages from the teachers, policy updates, and dates of upcoming events. This 

information is generally shared by email but if you require a hard copy, please ask. 

General notices are placed on the notice boards next to the sign-in desk, and just 

inside the foyer. Please check these boards regularly to keep up to date on 

Kindergarten news and the current program. 

Permission slips etc will be named/dated and given to your child to deliver to 

you at pick up times. 

Internal mailbox & Feedback   

Fundraising, fees and other types of communication for the Committee should be 

sealed in a clearly labelled envelope and deposited in the internal mailbox in the 

Kindergarten room. Please include your child’s name and kinder group on the 

envelope. 

We welcome suggestions and feedback at any time and have a dedicated 

email address for feedback. Please email 

feedback@bentleighwestkinder.org.au . This can be posted in our internal 

mailbox also. 

Please do not leave cash payments for fees in the internal mailbox as the 

Kindergarten staff are not responsible for banking cash. We do not keep any cash 

on the premises for safety reasons. The exception is fundraising money as we 

organise a fundraising person to collect the money daily during fundraising drives. 
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Complaints  

If a parent/guardian has a grievance about any matter concerning their child or 

family, the appropriate procedure is one of the following: 

• Speak to the teacher directly; or 

• Write to the teacher; or 

• Write to the Committee of Management; or 

• Attend a Committee Meeting. 

 

For further information please refer to our Complaints and Grievances Policy. 

Copies of this policy can be obtained from our website or in the policy folder in the 

Kindergarten foyer. 

Every effort will be made to resolve the issue in a fair and informed way without 

prejudice, and with a guarantee of confidentiality for all parties involved. However, 

if the grievance remains unresolved, a letter detailing the complaint can be sent to 

the following organisations (please telephone to confirm details): 

 

 

 

 

Department of Education (DET) 

Southern Region 

Ph: 1300 307 415 

Early Learning Association of 

Australia 

(Quote BWK no: 886A) 

Ph: 9489 3500 
 

City of Glen Eira 
Sarah Sebastian, Kindergarten Enrolment Coordinator Ph: 9524 3333 (switchboard)
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5. HEALTH & SAFETY 

Illness and accident  

All children who are unwell should be kept at home as they could be in the 

incubation stage of an infectious disease. Staying at home is important to aid their 

recovery but also to avoid the risk of the illness spreading to other children and 

staff. 

The following symptoms would require a child to be kept home from kinder: 

• Green runny nose 

• Sticky eyes (conjunctivitis) 

• Fever (even a slightly elevated temperature) 

• Persistent cough during the night (even if it seems to be gone in the morning!) 

• Diarrhoea 

• Vomiting 

 

Any child who has been diagnosed with an illness that can be prevented with a 

vaccine must be reported to the kinder as we may be caring for children who 

have not been vaccinated and their families will need to be contacted and an 

exclusion period may apply. 

If your child is diagnosed with an infectious disease such as measles, mumps, 

chicken pox, whooping cough etc. this must be reported to the Kindergarten staff 

as soon as possible, as the Department of Human Services has rules relating to such 

infectious diseases. The number of days your child must be excluded from 

Kindergarten is as follows (a more comprehensive chart is located in the foyer): 

• Chicken pox 7 days 

• German measles (rubella) 10 days 

• Ringworm may attend kinder if covered and treated 

• Mumps 14 days 

• Head lice Children may resume attending kinder after 

treatment if no lice are visible 
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BWK follows the DET advice in regards to reducing the spread of COVID-19. Current 

advice can be found here. If a member of your family suspect they have 

coronavirus (COVID-19) please call the dedicated hotline – 1800 675 398 open 24 

hours, 7 days. Please get tested and remain at home until cleared. 

If a child should fall ill at the Kindergarten, every effort will be made to make the 

child comfortable. The child will remain under close observation at all times. All 

observations and necessary actions will be recorded on an individual record page 

to be included in the illness section of the Medication, Illness and Accident register 

kept in the staff office. Parents/guardians will be notified immediately and must 

sign their acknowledgement in the register. The child’s family may also be required 

to pick their child up early. 

Similarly, all accidents incurred during kinder hours are noted in the register. 

Families are informed and must sign off their acknowledgement. 

In the event of a serious illness/accident, an ambulance/doctor will be called and 

parents/ guardians/emergency contacts will be notified urgently. 

Please refer to the Illness Policy for further information; copies of this policy can be 

obtained from our website or in the policy folder in the Kindergarten foyer. 

 

Medication  

All medication to be administered by the kinder must be in is in its original 

container bearing the child's name, dose and frequency of administration with 

pharmacists label detailing these directions. To be clear, this is expected for all 

medication to be administered (prescription and over-the-counter). Please keep in 

mind that paracetamol is not supplied by the kinder and that the administration of 

paracetamol will be in line with the administration of all other medication as 

described above. 

 
Under no circumstances should medication be left in your child’s bag. If your child 

is at risk of asthma or anaphylaxis, you must supply appropriate medication (e.g. 

reliever and spacer, EpiPen) to be kept permanently at the Kindergarten. 

If you require staff to administer medication to your child during a session, your 

written permission is required on an individual page of the Medication section of 

the Medication, Illness and Accident register. In this book, you must write: 
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• your child’s name 

• the permission to administer the medication 

• the name of the medication 

• the time and date the medication was last administered 

• the time and date and/or the circumstances under which the medication 

should next be administered 

 

Staff will then fill in the information regarding when the medication is given and 

parents/guardians are required to sign an acknowledgement of the dosage, time, 

who administered, who checked the medication dose, and the circumstances 

that the medication was administered. 

Please refer to the Medication Policy for further information; copies of this policy 

can be obtained from our website or in the policy folder in the Kindergarten foyer. 

 

Anaphylaxis  

What is anaphylaxis? 

Anaphylaxis is the most severe form of allergic reaction and is potentially life 

threatening. 

It must be treated as a medical emergency, requiring immediate treatment and 

urgent medical attention. 

 

Anaphylaxis is a generalised allergic reaction, which often involves more than one 

body system (e.g. skin, respiratory, gastro-intestinal, cardiovascular). A severe 

allergic reaction usually occurs within 20 minutes of exposure to the trigger and 

can rapidly become life threatening. 

 

What causes anaphylaxis? 

Common triggers of anaphylaxis include: 

 

Food: milk, eggs, peanuts, tree nuts, sesame, fish, shellfish, wheat and soy are the 

most common food triggers, which cause 90% of allergic reactions, however, any 

food can trigger anaphylaxis. It is important to understand that even small amounts 

of food can cause a life-threatening reaction. 

 

Bites/stings: bee, wasp and ant stings are the most common causes of anaphylaxis 

to insect stings. 

Ticks and fire ants also cause anaphylaxis in susceptible individuals. 

 

Medication: both over the counter and prescribed medications can cause life 

threatening allergic reactions. Individuals can also have anaphylactic reactions to 

herbal or ‘alternative’ medicines. 
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Other triggers such as latex or exercise are less common and occasionally the 

trigger cannot be identified despite extensive investigation. 

 

Signs and symptoms 

The signs and symptoms of anaphylaxis usually occur within the first 20 minutes to 2 

hours after exposure. Rapid onset and development of potentially life-threatening 

symptoms are characteristic markers of anaphylaxis. Allergic symptoms may initially 

appear mild or moderate but can progress rapidly. The most severe allergic 

reactions involve the respiratory system (breathing) and/or cardiovascular system 

(heart and blood pressure). 

 

Mild to moderate allergic reaction Severe allergic reaction - ANAPHYLAXIS 

• Tingling of the mouth 

• Hives, welts or body redness 

• Swelling of the face, lips, eyes 

• Vomiting, abdominal pain 

• Difficult/noisy breathing 

• Swelling of the tongue 

• Swelling or tightness in the throat 

• Difficulty talking or hoarse voice 

• Wheeze or persistent cough 

• Persistent dizziness or collapse 
• Pale and floppy (young children) 

 

The Kindergarten believes that the safety and wellbeing of children at risk of 

anaphylaxis (a severe, life-threatening allergic reaction) is a whole-community 

responsibility. 

Up to five percent of children are at risk from anaphylaxis. The most common 

causes are eggs, peanuts, tree nuts (e.g. cashews, almonds, brazil nuts, hazelnuts, 

walnuts, pecans), sesame seeds, fish, crustaceans, cow’s milk, soy, bee or other 

insect stings, and some medications. It is important to understand that even trace 

amounts of food can cause a life-threatening reaction. Some extremely sensitive 

individuals can react even to the smell of an allergen. 

Parents/guardians of a child at risk of anaphylaxis must inform the Kindergarten 

and follow the procedures set out in the Kindergarten’s Anaphylaxis Policy 

(provided to you before your child starts and also on our website and in our policy 

folder located in the foyer). 

Before a child diagnosed with anaphylaxis can attend we required the following: 

• An up-to-date allergy action plan that has been signed by a doctor (within 

the last 12 months) 

• Meeting with the family to discuss your child’s anaphylaxis needs, our policy 

and to create a communication plan together 

• Families must provide required medication such as an EpiPen, Ana Pen etc 

before their child is able to start at the kinder
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Example of suitable actions plans: 

                            

It is not possible to achieve a completely allergen-free environment in any service 

that is open to the general community. Instead, the Kindergarten has adopted a 

range of procedures to reduce the risk of a child having an anaphylactic reaction, 

including strategies to minimize the presence of the allergens at the Kindergarten. 

All staff, parents/ guardians and volunteers at Kindergarten are expected to 

comply with these procedures: 

• Fresh or steamed fruit and/or vegetables, yoghurt and cheese are to be 

brought to the kinder for brain food. A sandwich can be provided for children 

with a larger appetite or those attending a long session in the Four Year Old 

Groups. Further information will be provided to you before your child starts. 

• Lunch boxes and drink bottles should be clearly labelled with each child’s name 

• Children must sit down to eat in our designated eating areas 

• Children with allergies will not be separated from other children and will be 

socially included in all activities unless prior written consent is given by 

parents/guardians  and discussed with the Kindergarten’s director 

• At-risk children will be provided with increased supervision during excursions 

• When eating on tables, these will be wiped down before and after eating 

• All adults and children will wash their hands before and after eating 

• No nuts or nut products (e.g. peanut butter) should be brought to kinder under 

any circumstances 

 

 

A full list of strategies is contained in our Kindergarten’s Risk Minimisation Plan. 

The kinder develops and reviews its Risk Minimisation Plan each year and on 

enrolment of new children with anaphylaxis. The Risk Minimisation Plan is located in 
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the kitchen for you to read. Families of children with anaphylaxis will also be given 

a copy of this plan and it will be discussed with them during a meeting. An 

individual Risk Minimisation Plan will be developed for each child with an allergy/ 

anaphylaxis, with support from families. 

For further information, please refer to the Anaphylaxis Policy. You can obtain a 

copy on the Kindergarten’s website or in the policy folder located in the 

Kindergarten foyer. 

Additional information is also included in your child’s welcome pack. You will also 

receive additional information via mail before your child starts. This will include the 

known anaphylaxis triggers, ideas on foods to bring and which foods cannot be 

brought into the kinder. 

Asthma  

 

What is asthma? 

Asthma is a disease of the airways, the small tubes which carry air in and out of the 

lungs. When you have asthma symptoms the muscles in the airways tighten and 

the lining of the airways swells and produces sticky mucus. These changes cause 

the airways to become narrow, so that there is less space for the air to flow into 

and out of your lungs. 

What are the common symptoms? 
 

1. Coughing 

2. Tight feeling in the chest 

3. Wheezing – whistling noise when breathing 

4. Shortness of breath 

5. Struggling to breathe 
 

These symptoms are often worse at night, in the early morning, in cold weather or 

during exercise. 
 

What are some common triggers? 

There are many different triggers for asthma, and these can be different for 

different people. The most common ones are: 

 

• Allergy triggers, e.g. house dust mites, pollens, pets and moulds 

• Cigarette smoke 

• Viral infections, e.g. colds and flu 

• Weather, e.g. cold air, change in temperature, thunderstorms 

• Work-related triggers, e.g. wood dust, chemicals, metal salts 

• Some medicines 
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Asthma that is triggered by exercise may be helped by medication and/or warm 

up exercises. 
 

Asthma is a treatable health condition. Although at present there is no cure, with 

good management, people with asthma can lead normal, active lives. 
 

Bentleigh West Kinder is an asthma friendly kinder. Parents/guardians must provide 

the kinder with a detailed asthma management plan for any child who suffers from 

asthma. We recommend using the Asthma Foundation approved management 

plan. On request, staff can provide you with sample copy for your doctor to fill out. 

The Asthma Management Plan must be signed by a doctor and dated within the 

last 12 months. 

Staff are trained to administer reliever medication (e.g. Ventolin or Asmol). You will 

need to provide your child’s medication (including a labelled spacer and mask, if 

required) to be kept permanently in the dedicated medicine area in the kitchen. 

Children diagnosed with asthma cannot attend without the asthma management 

plan and their asthma medication. 

Before your child starts the kinder staff will call to discuss your child’s individual 

needs, create a communication plan and discuss our Asthma Policy. Please 

contact the kinder if you have any concerns and questions regarding this. 

 

 

 

Sample of suitable 

asthma management plan: 

 

 

 

 

 

 

 

 

Please refer to the Asthma Policy for further information. Copies of this policy can 

be obtained from our website or in the policy folder in the Kindergarten’s foyer. A 

paper copy will also be provided to you before your child begins. 
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Nutrition  

All children must bring their brain food (and lunch on longer sessions) and a water 

bottle to Kindergarten. Brain food/lunch should be healthy and nutritious but also 

meet our Anaphylaxis Policy. Under our nutrition policy foods high in sugar, salt and 

fat should not be packed in children’s brain food/lunch boxes. We thank all 

parents/guardians for their role in sharing the responsibility of creating a safe 

environment for all children including children with allergies. 

Please refer to the Nutrition and Active Play Policy for further information. Copies of 

this policy can be obtained from our website or in the policy folder in the 

Kindergarten’s foyer. 

 

 

 

 

Hygiene  

The Kindergarten encourages children to develop autonomy with regards to 

personal hygiene, under staff guidance. 

The Kindergarten ensures that: 

• Appropriate hand washing is modelled, i.e. wetting of hands, using soap, 

washing hands, and drying with paper towels or hand dryer 

• Hand washing is done after toileting, before eating, after messy play, and after 

handling animals 

• Appropriate social hygiene in relation to sneezing and coughing is modelled, ie. 

covering of nose and mouth, use of disposable tissues 

• Each child has their own drink bottle at snack time 

• The kitchen area is kept clean 

• Tables are washed before and after food is served 

• Cleaners are employed to clean the bathrooms, floors etc. and staff will give them a 

refresh as needed during the sessions.  

 

All children, teachers, educators and visitors will now be required to wash hands 

upon entering the facility. 

 

Please refer to the Hygiene Policy for further information. Copies of this policy can 

be obtained from our website or in the policy folder in the Kindergarten’s foyer. 
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Safety  

Please help us to keep the children safe: 

• Ensure that the front gate is always closed upon entering or leaving and that 

only the children in your care leave the Kindergarten with you 

• Always accompany your child in the car park area holding their hand 

• Do not let your child run around near the car park or towards the main road 

before or after the Kinder session. At this time, they are your responsibility 

• Health Commission regulations require no smoking in the Kindergarten and 

around our building 

• Please ensure that your child has a hat on sunny days (see sun protection 

section for further information). 

 

 

 

 

6. EXTRA INFORMATION 

Resilience  

 

What is Resilience? 

Resilience is the ability to steer through serious life challenges and find ways to 

bounce back and to thrive. We are born with the capacity for resilience. Resilience 

is not something we have or don’t have. We work on it throughout our lives. And 

we need to start as early as possible. Parents/guardians are the most important 

people to help build their children’s resilience. Children learn a lot by watching 

their families. When parents/guardians cope well with everyday stress, they are 

showing their children how to do the same. It is important to provide opportunities 

for children to practice and develop resilience skills in everyday life. 

Why is it important to develop resilience? 

Resilience makes a big difference in people’s lives. This is especially important for 

children. A child with low resilience will struggle at kinder, school and life. They will 

find it hard to cope and will often be in tears, upset or have ‘melt downs’. They will 

not be as happy as other children which will affect their mental health and overall 

ability to learn and thrive. 

What builds resilience? 

Many of the things that support healthy development in young children also help 

build their resilience. These things include: 
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• A secure bond with a caring adult 

• Relationships with positive role models (having a positive attitude yourself 

and role modelling this) 

• Look for teachable moments - many children’s learning opportunities are 

disguised as problems. Make the most of these opportunities so that children 

can grow and learn from some of the challenges they face 

• Make children active participants in the family. Active participation in a 

family develops the self-help, problem-solving and independence skills of 

children which are necessary for resilience 

• Build children’s coping skills by supporting your children to cope when life 

doesn’t go their way 

• Opportunities to learn skills and try new things even when difficult 

• Opportunities to participate in meaningful activities 
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Tips and ideas to help your child build resilience 
 

* Don’t accommodate every need- Whenever we try to provide certainty and 

comfort, we are getting in the way of children being able to develop their own 

problem-solving and mastery. Overprotecting children only fuels their anxiety. 

Therefore provide times where children have to learn to deal with some difficulties 

(age-appropriate). 

 
* Avoid eliminating all risk - Naturally, parents/ guardians want to keep their 

children safe. But eliminating all risk robs children of learning resilience. The key is to 

allow appropriate risks and teach your children essential skills. Giving children age-

appropriate freedom helps them learn their own limits and manage risk in a safe 

way. 

 
* Teach them to problem-solve - Engage your child in figuring out how they can 

handle challenges. Give them the opportunity, over and over, “to figure out what 

works and what doesn’t.” You can even give the children a few ideas on what 

they could do to manage the problem. 

 
* Don’t provide all the answers- Rather than providing your kids with every answer, 

start using the phrase “I don’t know” followed by “what do you think?”. This phrase 

and similar phrases can help children learn to tolerate uncertainty and think about 

ways to deal with potential challenges. Also, starting with small situations when 

they’re young helps prepare children to handle bigger trials. They won’t like it, but 

they’ll get used to it. 

 

* Let your children make mistakes- Failure is not the end of the world. It’s the place 

you get to when you figure out what to do next. Letting children mess up is tough 

and painful for parents/guardians. But it helps children learn how to fix slip-ups and 

make better decisions next time. 

 
* Help them manage their emotions- Emotional management is the key in 

resilience. Teach your children that all emotions are ok. It’s ok to feel angry that you 

lost the game. Also, teach them that after feeling their feelings, they need to think 

through what they’re doing next. You might say “I’d feel the same way if I were in 

your shoes, but now you have to figure out what the appropriate next step is”. If 

your child throws a tantrum, be clear about what behaviour is appropriate (and 

inappropriate). You might say, “I’m sorry we’re not going to get ice cream, but this 

behaviour is unacceptable”. 

http://www.bentleighwestkinder.org.au/


Bentleigh West Kindergarten Family Handbook 2022 
www.bentleighwestkinder.org.au | 56 

 

 
There are many great resources out there to help families support and build 

children’s resilience. We have listed some here for you to access: 

http://www.beststart.org/resources/hlthy_chld_dev/pdf/BSRC_Resilience_English_fn 

l.pdf 

http://www.generationnext.com.au/2012/02/top-tips-on-how-to-teach-kids- 

resilience/ 

http://www.schoolatoz.nsw.edu.au/wellbeing/development/developing- 

resilience-in-your-child 

 

 

 

 

 

 

Active play and screen time 
 

 

Here at Bentleigh West Kinder we believe that active play is really important. We 

plan out programs both for the Three and Four Year Old Groups to ensure lots of 

opportunity for outdoor and active play, even during the colder months of year. 

We recognise the importance of active play and how active play allows children 

to reach their full potential. 

Children learn best when their whole bodies and minds are stimulated, and being 

active does just that. Children of age 3-6 need lots of active play to stimulate their 

development. Being active for periods of time then allows the body to be able to 

sit and concentrate on more structured learning experiences. 
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Why is being physically active important 

for children? 

• to promote healthy growth and 

development 

• build strong bones and muscles 

• improve balance and develop skills 

• maintain and develop flexibility 

• help achieve and maintain a healthy 

weight 

• improve cardiovascular fitness 

• help relaxation 

• improve posture 

• provide opportunities to make friends 

• improve self-esteem 
 

 

Australia’s Physical Activity Recommendations for young children 

Children that are not physically active enough won’t have the chance to get 

these benefits and are at increased risk of becoming overweight or obese. This 

makes it harder for them to be active and keep up with others, either in sport or in 

play. They are also more likely to be prone to conditions such as asthma, flat feet 

and joint sprains due to excessive weight. Long term, being overweight or obese 

can contribute to conditions such as high blood pressure and cholesterol, Type II 

Diabetes and liver disease. Recent research has shown that warning signs for these 

conditions can be present in overweight teenagers as young as fifteen. 

How much active play do children need? 

Children should participate in at least 60 minutes (and up to several hours) of 

physical activity, including activity that makes them ‘huff and puff’, each day. To 

help your children achieve this, they need opportunities to be active at school, 

after school and on weekends. This activity doesn’t all have to be done at once. It 

can be built up throughout the day by walking or riding to and from kinder, 

participating in more activities at kinder, active play at home or organised sport 

after school and on weekends. 

 
As well as being active, it is important to remember to limit the amount of time that 

children spend watching ‘small screens’ such as televisions, playing on the internet 
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or computer games to no more than one hour a day. Here at the kinder we rarely 

use screens as we believe screen time should be limited. 

Some active play ideas to support your child to get active at home include: 

 

• Screen free days for the family 

• Going on a walk - you can make it a hunt having to find simple things along 

the way 

• Walking/riding bike to kinder 

• Going to a park to play 

• Streamer fun: provide the child with crepe paper to twirl and run around with 

• Action songs: learn actions to songs like ‘Ring-a-ring-a-rosie’ 

• Catching games: use a blow up beach ball to practise catching 

• Follow the leader games: lead a group of children in a line copying your 

actions 

• Obstacle courses: set up an indoor or outdoor obstacle course using 

furniture, boxes and sheets. Get creative and let the children help set it up 

too! 

• Jumping games: use a rope on the ground as a river and the child has to 

jump over it 

• Hitting games: put a tennis ball in an old pair of tights and tie it from the 

clothesline or somewhere similar. Encourage the child to hit it with their hand 

before moving on to a suitable racquet for their age 

• Musical games: put on music and encourage the child to run. When the 

music stops, call out “stop” and then keep repeating this process. 

What about TV and computer games? 

TV, DVDs and computer games may be popular with children, but they usually 

involve sitting for long periods. Children will benefit more from talking, singing, 

reading, listening to music or playing with a family member or a friend. Regardless 

of how active children may be at other times, it is still important to limit screen time. 

Child protection                                                                                                          

“Every child has the right to live a full and productive life. It is up to all of us to 

ensure our children grow up in an environment that builds confidence, friendship, 

security and happiness, irrespective of a person’s family circumstances and 

background” (quote from Protecting the safety and wellbeing of children and young people). 

The protection of children, one of the most vulnerable groups in society, is a shared 

community responsibility and involves ensuring that all children are safe, their needs 

are met and the possibility of child abuse is minimised. 

The Children, Youth and Families Act 2005 (CYFA) provides the legislative basis for 

the provision of services to vulnerable children, young people and their families, 

and places children’s best interests at the heart of decision-making and service 
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delivery. Under the Education and Care Services National Regulations 2011, the 

Approved Provider must ensure that all educators and staff are familiar with current 

policies and procedures with regard to child protection, including state and 

territory legislative responsibilities and their obligations under these laws (Regulation 84). 

 

Meeting the needs of children and making sure they are safe in the family is a 

shared responsibility between individuals, the family, the community and the 

government. When adults caring for children do not follow through with their 

responsibilities, are abusive or exploit their positions of power, then it is the child 

protection system that becomes responsible for taking action. 

 
The main functions of child protection are to: 

 

• investigate matters where it is alleged that a child is at risk of harm 

• refer children and families to services that assist in providing the ongoing safety 

and wellbeing of children 

• take matters before the Children's Court if the child's safety cannot be ensured 

within the family 

• supervise children on legal orders granted by the Children's Court 

• provide and fund accommodation services, specialist support services, and 

adoption and permanent care to children and adolescents in need. 

 
At Bentleigh West Kinder we take child protection very seriously. Our staff 

undertake a range of training regularly to ensure their skills remain updated. Our 

Child Safe Environment Policy contains more information about how the kinder 

works with families and the community to ensure all children in our care are safe. 

The below table contains some of the practices that are used at the kinder. 

 
 

Child safe principle Practices 

The organisation 

welcomes children, 

their 

parents/guardians 

and families 

• Educators, staff, volunteers and students readily 

interact with children in an age-appropriate and 

respectful way 

• Children are treated as individuals: educators and 

volunteers strive to understand each child’s particular 

interests and needs 

• Educators, staff, students and volunteers listen to 

children and encourage their participation 

The organisation 

recognises that 

children are 

vulnerable 

• Educators, staff, students and volunteers accept it is 

their role to protect children involved with their 

organisation 

• Educators, staff, students and volunteers accept there 

is a difference in power between a child and an adult 
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Child safe principle Practices 

 • The Kindergarten maintains appropriate educator-to- 

child ratios 

• Policies are in place to minimise risk involved in 

one-to-one situations between a child and an adult 

• Equipment and activities are appropriate for the 

ability and age of the children 

• Children are supported and comforted in an 

appropriate way, consistent with the child’s wishes 

• Information about children is treated confidentially 

The organisation 

recognises and 

responds to 

children with 

additional needs, 

including disabilities 

• The Kindergarten is accessible to all children 

• Educators, staff, students and volunteers relate to all 

children in a respectful and developmentally- 

appropriate manner 

• Policies are in place to guide the physical and 

psychological care requirements of all children 

The organisation 

actively 

encourages the 

participation of 

Aboriginal children 

• Educators, staff, students, volunteers and other 

children acknowledge and show respect for 

Aboriginal culture 

• Policies acknowledge that an Indigenous child’s 

cultural identity is fundamental to their overall 

wellbeing 

The organisation 

recognises, and 

responds to, the 

particular needs of 

children from 

diverse cultural, 

linguistic and 

religious 

backgrounds 

• Cultural diversity is welcomed and celebrated 

• Activities offered are representative of the cultural 

and religious mix of the local community 

• Educators, staff, students, volunteers and other 

children acknowledge and show respect for diversity 

The organisation 

encourages 

children to 

participate in 

decision-making 

• Children are asked their views, and these views 

are respected and taken into consideration in 

decision-making 

• Children are involved in discussing appropriate 

behaviour 

The organisation 

carefully recruits 

and manages its 

employees, 

contractors and 

volunteers 

• The Kindergarten has policies on staff and volunteer 

recruitment and management, covering: 

– recruitment processes, including skills and 

qualifications required 

– background-checking and screening processes for 

all employees, contractors and volunteers 

– Working with Children Checks and Police Checks 
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Child safe principle Practices 

 • The Kindergarten has a Code of Conduct that 

outlines acceptable behaviour by educators, staff, 

students, volunteers and contractors 

• There is a clear and accessible complaints procedure 

for use by children, parents/guardians and employees 

• Parents/guardians can access the Kindergarten 

policies on request 

The organisation 

ensures that its 

commitment to 

child safety is clear 

and shared by all 

• A child protection policy (such as this Child Safe 

Environment Policy) is in place and accessible 

• Educators, staff, students, volunteers, contractors and 

parents/guardians are aware of the Kindergarten's 

child protection policy 

The organisation 

ensures employees, 

contractors and 

volunteers are 

informed about 

child safety and 

receive training, 

where appropriate 

• The Kindergarten has a clear staff development 

policy that includes areas of child development, child 

protection, 

risk management and safety 

 

Please refer to the Child Safe Environment Policy for further information copies of 

this policy can be obtained from our website or in the policy folder in the 

Kindergarten’s foyer. 
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If you have any questions about the information in this booklet please contact the 

Director to discuss on 9557 8365 

or email bentleigh.west@kindergarten.vic.gov.au 
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